
 

 

AAB 
 PROFESSIONAL OFFICE MANAGEMENT 

TWO YEAR OPTION 
SUGGESTED COURSE SEQUENCE 

SEMESTER 1 CR SEMESTER 2 CR SEMESTER 3 CR SEMESTER 4 CR 
        

CSS106 
SUCCEEDING IN 
COLLEGE         
 

1 POM202 
INTRODUCTION TO 
WORD 
PROCESSING 
 
5 
 

2 POM214  
GENERAL OFFICE 
PROCEDURES 
 
 
5 
 

3 POM207  
OFFICE 
PUBLICATIONS  
 
 
 
5 

3 

POM103  
DOCUMENT  
FORMATTING  
 
 
5 
 

3 PHI202 
ETHICS 
 
 

3 ACC100  
OFFICE 
ACCOUNTING 
 
 
 
5 

4 BUS211 
SOCIAL MEDIA 
MARKETING 

3 

CIS101 
PERSONAL 
COMPUTER 
APPLICATIONS  
 
 
5 

3 ENG103 
BUSINESS 
COMMUNICATIONS 

3 POM203 
ADVANCED WORD 
PROCESSING 
 
 
5 

3 MGMT208 
HUMAN 
RESOURCE 
MANAGEMENT 
 
5 

3 

ENG101  
ENGLISH 
COMPOSITION I 

3 POM208 
POWERPOINT 
CONCEPTS 
 
 
5 

3 CIS222 
SPREADSHEETS 
CONCEPTS 
 
 
5 

3 SOC205  
SOCIAL PROBLEMS  
 

3 

MTH103  
BUSINESS 
MATHEMATICS 
 
 
 

3 MGMT202 
ORGANIZATIONAL 
BEHAVIOR  
 
5 

3 PSY101 
GENERAL 
PSYCHOLOGY 

3 POM253 
PROFESSIONAL 
OFFICE 
MANAGEMENT 
CAPSTONE  
5 

3 

MGT201 
PRINCIPALS OF 
MANAGEMENT 
5 

3       

CREDIT HOURS       16 CREDIT HOURS       14 CREDIT HOURS       16 CREDIT HOURS       15 
61 SEMESTER CREDITS 

 
5 STUDENT MUST OBTAIN A LETTER GRADE OF C OR BETTER TO PROGRESS TO GRADUATION. 





Business Management 

Advertising 

AAB 

 
Semester 1 Semester 2 Semester 3 Semester 4 

CSS106 
Succeeding in College 

 
 

1 

ACC 111 
Financial Accounting I 

 
 

4 

BUS207 

Salesmanship 
 
▲  3 

MGT 206 
Capstone 

 
 
▲  3 

BUS101 
Introduction to Business 

 
 

 
▲  3 

BUS 201 
Principles of Marketing 

 
 

 
▲  3 

COM 101 
Public Speaking 

 
 

 
3 

MGT 208 
Human Resources 
Management 

 
 
▲  3 

CIS101 
Personal Computer 
Applications 

 
 

3 

MGT 201 
Principles of 
Management 

 
 
▲  3 

ENG 103 
Business Communications 

 
 

 
3 

MTH103 
Business Math or 
MTH 120 
College Algebra 

 
 

 
4 

ECO102 
Microeconomics 

 
 

3 

PSC 101 
American Government 

 
 

3 

MGT 202 
Organizational Behavior 

 
 
▲  3 

BUS215 

Interactive Advertisement 
 
 
▲  3 

ENG101 
English Composition I 

 
 

3 

BUS221 
Business Ethics 

 
 
▲ 3 

PSY101 
General Psychology 

 
 

3 

ART115 

  Digital Photography  
 
 

 
▲  3 BUS205 

Advertising and Promotion 
 
 
▲  3 

   

 
Credits 16 

 
Credits 16 

 
Credits 15 

 
Credits 16 

 
63 SEMESTER CREDITS 

 
▲Student must obtain a letter grade of C or better to progress to graduation/certification. 

Electives may be chosen from any additional BUS or MGT courses. 

 



Business Management 

Cyber Security 

AAB 

 
Semester 1 Semester 2 Semester 3 Semester 4 

CSS106 
Succeeding in College 

 
 

1 

ACC 111 
Financial Accounting I 

 
 

4 

CYS101 

Networking Foundations 
 
▲  3 

MGT 206 
Capstone 

 
 
▲  3 

BUS101 
Introduction to Business 

 
 

 
▲  3 

BUS 201 
Principles of Marketing 

 
 

 
▲  3 

COM 101 
Public Speaking 

 
 

 
3 

MGT 208 
Human Resources 
Management 

 
 
▲  3 

CIS101 
Personal Computer 
Applications 

 
 

3 

MGT 201 
Principles of 
Management 

 
 
▲  3 

ENG 103 
Business Communications 

 
 

 
3 

MTH103 
Business Math or 
MTH 120 
College Algebra 

 
 

 
4 

ECO102 
Microeconomics 

 
 

3 

PSC 101 
American Government 

 
 

3 

MGT 202 
Organizational Behavior 

 
 
▲  3 

CYS102 

System Administration 
 
 
▲  3 

ENG101 
English Composition I 

 
 

3 

BUS221 
Business Ethics 

 
 
▲ 3 

PSY101 
General Psychology 

 
 

3 

 CYS103 

  Network Defense  
 
 

 
▲  3 CYS100 

Security Foundations 
 
▲  3 

   

 
Credits 16 

 
Credits 16 

 
Credits 15 

 
Credits 16 

 
63 SEMESTER CREDITS 

 
▲Student must obtain a letter grade of C or better to progress to graduation/certification. 

Electives may be chosen from any additional BUS or MGT courses. 

 



Business Management 

Data Science 

AAB 

 
Semester 1 Semester 2 Semester 3 Semester 4 

CSS106 
Succeeding in College 

 
 

1 

ACC 111 
Financial Accounting I 

 
 

4 

DSI109 

Programming Foundations 
 
▲  3 

MGT 206 
Capstone 

 
 
▲  3 

BUS101 
Introduction to Business 

 
 

 
▲  3 

BUS 201 
Principles of Marketing 

 
 

 
▲  3 

COM 101 
Public Speaking 

 
 

 
3 

MGT 208 
Human Resources 
Management 

 
 
▲  3 

CIS101 
Personal Computer 
Applications 

 
 

3 

MGT 201 
Principles of 
Management 

 
 
▲  3 

ENG 103 
Business Communications 

 
 

 
3 

MTH103 
Business Math or 
MTH 120 
College Algebra 

 
 

 
4 

ECO102 
Microeconomics 

 
 

3 

PSC 101 
American Government 

 
 

3 

MGT 202 
Organizational Behavior 

 
 
▲  3 

DSI102 

Statistical Programming 
 
 
▲  3 

ENG101 
English Composition I 

 
 

3 

BUS221 
Business Ethics 

 
 
▲ 3 

PSY101 
General Psychology 

 
 

3 

 DSI104 

  Data Wrangling and 
Visualization  
 
 

 
▲  3 

DSI101 
Basic Statistics 
 
▲  3 

   

 
Credits 16 

 
Credits 16 

 
Credits 15 

 
Credits 16 

 
63 SEMESTER CREDITS 

 
▲Student must obtain a letter grade of C or better to progress to graduation/certification. 

Electives may be chosen from any additional BUS or MGT courses. 

 



Business Management 

Digital and Social Media Marketing 

AAB 

 
Semester 1 Semester 2 Semester 3 Semester 4 

CSS106 
Succeeding in College 

 
 

1 

ACC 111 
Financial Accounting I 

 
 

4 

BUS211 

Social Media Marketing 
 
▲  3 

MGT 206 
Capstone 

 
 
▲  3 

BUS101 
Introduction to Business 

 
 

 
▲  3 

BUS 201 
Principles of Marketing 

 
 

 
▲  3 

COM 101 
Public Speaking 

 
 

 
3 

MGT 208 
Human Resources 
Management 

 
 
▲  3 

CIS101 
Personal Computer 
Applications 

 
 

3 

MGT 201 
Principles of 
Management 

 
 
▲  3 

ENG 103 
Business Communications 

 
 

 
3 

MTH103 
Business Math or 
MTH 120 
College Algebra 

 
 

 
4 

ECO102 
Microeconomics 

 
 

3 

PSC 101 
American Government 

 
 

3 

MGT 202 
Organizational Behavior 

 
 
▲  3 

BUS217  

Consumer Behavior 
 
 
▲  3 

ENG101 
English Composition I 

 
 

3 

BUS221 
Business Ethics 

 
 
▲ 3 

PSY101 
General Psychology 

 
 

3 

BUS222 

Writing for Interactive Media 
 
 

 
▲  3 BUS216 

Electronic Commerce: The 
Strategic Perspective 

3  

      
 
 
 
▲  3 

   

 
Credits 16 

 
Credits 16 

 
Credits 15 

 
Credits 16 

 
63 SEMESTER CREDITS 

 
▲Student must obtain a letter grade of C or better to progress to graduation/certification. 

Electives may be chosen from any additional BUS or MGT courses. 

 



Business Management 

Hospitality-Food and Beverage Management 

AAB 

 
Semester 1 Semester 2 Semester 3 Semester 4 

CSS106 
Succeeding in College 

 
 

1 

ACC 111 
Financial Accounting I 

 
 

4 

HOS102 

Fundamentals of Food Safety 
 
▲  3 

MGT 206 
Capstone 

 
 
▲  3 

BUS101 
Introduction to Business 

 
 

 
▲  3 

BUS 201 
Principles of Marketing 

 
 

 
▲  3 

COM 101 
Public Speaking 

 
 

 
3 

MGT 208 
Human Resources 
Management 

 
 
▲  3 

CIS101 
Personal Computer 
Applications 

 
 

3 

MGT 201 
Principles of 
Management 

 
 
▲  3 

ENG 103 
Business Communications 

 
 

 
3 

MTH103 
Business Math or 
MTH 120 
College Algebra 

 
 

 
4 

ECO102 
Microeconomics 

 
 

3 

PSC 101 
American Government 

 
 

3 

MGT 202 
Organizational Behavior 

 
 
▲  3 

 HOS203 

Food Service Management 
 
 
▲  3 

ENG101 
English Composition I 

 
 

3 

BUS221 
Business Ethics 

 
 
▲ 3 

PSY101 
General Psychology 

 
 

3 

  HOS200 

  Food and Beverage Operations  
 

 
▲  3 

HOS101 

Fundamentals of Food 
Service Industry 
▲  3 

   

 
Credits 16 

 
Credits 16 

 
Credits 15 

 
Credits 16 

 
63 SEMESTER CREDITS 

 
▲Student must obtain a letter grade of C or better to progress to graduation/certification. 

Electives may be chosen from any additional BUS or MGT courses. 

 



Business Management 

Hospitality: Hotel and Event Management 

AAB 

 
Semester 1 Semester 2 Semester 3 Semester 4 

CSS106 
Succeeding in College 

 
 

1 

ACC 111 
Financial Accounting I 

 
 

4 

  HOS200 
  Food and Beverage      
Operations 
 
▲  3 

MGT 206 
Capstone 

 
 
▲  3 

BUS101 
Introduction to Business 

 
 

 
▲  3 

BUS 201 
Principles of Marketing 

 
 

 
▲  3 

COM 101 
Public Speaking 

 
 

 
3 

MGT 208 
Human Resources 
Management 

 
 
▲  3 

CIS101 
Personal Computer 
Applications 

 
 

3 

MGT 201 
Principles of 
Management 

 
 
▲  3 

ENG 103 
Business Communications 

 
 

 
3 

MTH103 
Business Math or 
MTH 120 
College Algebra 

 
 

 
4 

ECO102 
Microeconomics 

 
 

3 

PSC 101 
American Government 

 
 

3 

MGT 202 
Organizational Behavior 

 
 
▲  3 

HOS201 

Hotel and Convention 
Management 

 
▲  3 

ENG101 
English Composition I 

 
 

3 

BUS221 
Business Ethics 

 
 
▲ 3 

PSY101 
General Psychology 

 
 

3 

HOS202 

Event Management 
 

 
▲  3 

MGT205 

Introduction to Quality 
Improvement 

3  

      
 
 
 
▲  3 

   

 
Credits 16 

 
Credits 16 

 
Credits 15 

 
Credits 16 

 
63 SEMESTER CREDITS 

 
▲Student must obtain a letter grade of C or better to progress to graduation/certification. 

Electives may be chosen from any additional BUS or MGT courses. 

 



Business Management 

Programming and Development 

AAB 

 
Semester 1 Semester 2 Semester 3 Semester 4 

CSS106 
Succeeding in College 

 
 

1 

ACC 111 
Financial Accounting I 

 
 

4 

PGD101 

Front End Foundations 
 
▲  3 

MGT 206 
Capstone 

 
 
▲  3 

BUS101 
Introduction to Business 

 
 

 
▲  3 

BUS 201 
Principles of Marketing 

 
 

 
▲  3 

COM 101 
Public Speaking 

 
 

 
3 

MGT 208 
Human Resources 
Management 

 
 
▲  3 

CIS101 
Personal Computer 
Applications 

 
 

3 

MGT 201 
Principles of 
Management 

 
 
▲  3 

ENG 103 
Business Communications 

 
 

 
3 

MTH103 
Business Math or 
MTH 120 
College Algebra 

 
 

 
4 

ECO102 
Microeconomics 

 
 

3 

PSC 101 
American Government 

 
 

3 

MGT 202 
Organizational Behavior 

 
 
▲  3 

PGD103 

Front End Frameworks 
 
 
▲  3 

ENG101 
English Composition I 

 
 

3 

BUS221 
Business Ethics 

 
 
▲ 3 

PSY101 
General Psychology 

 
 

3 

 PGD102 

  Programming Foundations  
 
 

 
▲  3  PGD100 

 Coding from Scratch 
 
▲  3 

   

 
Credits 16 

 
Credits 16 

 
Credits 15 

 
Credits 16 

 
63 SEMESTER CREDITS 

 
▲Student must obtain a letter grade of C or better to progress to graduation/certification. 

Electives may be chosen from any additional BUS or MGT courses. 
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TEACHER EDUCATION 
 

AA 

 
 
▲

▲
 
▲

 
▲

 
▲

 
 
▲

                                               3                                         3

▲                                          3 ▲  ▲    
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