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NOTICE TO PROPOSERS 
 
The City of Loveland, Colorado (“City”) is requesting sealed proposals to provide oversight for 
rental of parking spaces at the City owned parking lot located the southwest corner of Fifth 
Street and Cleveland Avenue.  Proposals must be received electronically by at 
bids@cityofloveland.org before 2:00 p.m. (Mountain Time “MT”) on Thursday, November 14, 
2019, at which time they will be recorded, but not publicly opened. 
 
The City email system will receive, date, and time stamp all proposals.  Proposals that are not 
received by the deadline set forth above, as determined by the City’s email system, will not be 
considered.  The City is not responsible for delays occasioned by the internet, the City’s server, 
electrical outages, or any other possible delay. 
 
The RFP is available on the City website at https://www.lovelandmuseumgallery.org/ or 
www.bidnetdirect.com.  If you are not registered with BidNet, please visit their website and 
select “Vendor Registration,” or call 800-835-4603. There is a free registration option available 
for inquiry.  
 
Questions concerning the RFP shall be directed only to _Cindy Scymanski, at 
cindy.scymanski@cityofloveand.org or by phone at 970-962-2696. The deadline for questions is 
5 p.m. (MT), Thursday, October 31 2019. All questions and responses will be furnished in an 
addendum provided on the 2 websites noted in the paragraph above no later than 5:00 p.m. 
(MT) Monday, November 4, 2019.  
 

Equal Opportunity Employer 
 

The City of Loveland is committed to providing an equal opportunity for services, 
programs and activities and does not discriminate on the basis of disability, race, age, 
color, national origin, religion, sexual orientation or gender. For more information on 
non-discrimination or for translation assistance, contact the City’s Title VI Coordinator at 
TitleSix@cityofloveland.org or 970-962-2372. The City will make reasonable 
accommodations for Proposers in accordance with the Americans with Disabilities Act 
(ADA). For more information on ADA or accommodations, contact the City’s ADA 
Coordinator at jason.smitherman@cityofloveland.org or 970-962-3319. 
 
“La Ciudad de Loveland está comprometida a proporcionar igualdad de oportunidades para los 
servicios, programas y actividades y no discriminar en base a discapacidad, raza, edad, color, 
origen nacional, religión, orientación sexual o género. Para más información sobre la no 
discriminación o para asistencia en traducción, contacte al Coordinador Título VI de la Ciudad 
al TitleSix@cityofloveland.org o al 970-962-2372. La Ciudad realizará las acomodaciones 
razonables para los Proposeres de acuerdo con la Ley de Discapacidades para Americanos 
(ADA). Para más información sobre ADA o acomodaciones, contacte al Coordinador de ADA de 
la Ciudad: jason.smitherman@cityofloveland.org o al 970-962-3319. 
 

COLORADO OPEN RECORDS ACT NOTIFICATION 
 

The City of Loveland is subject to section 24-72-201 et seq. of the Colorado Revised Statutes, 
the Colorado Open Records Act.  If you object to the disclosure of any confidential or privileged 
information as such is defined in the Colorado Open Records Act, any such pages must be 
marked confidential and submitted as outlined below in the Submittal Instructions. If you fail to 
mark the documents confidential and fail to include the explanation, any objection to the release 
of any information will be deemed waived by the City.  
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Please note that your objection will be considered, but is not binding on the City. The City is 
required to make a determination under the Colorado Open Records Act, and may only withhold 
documents that are confidential under the law. If the City releases documents marked as 
confidential in compliance with the Colorado Open Records Act, the Proposer waives any 
claims for liability or damages.  
 
 
 



REQUEST FOR PROPOSALS 
For FIFTH STREET PARKING LOT LICENSING AGREEMENT  

 
Project Background and Purpose: 
The City recently acquired the parking lot located at the southwest corner of Fifth Street and 
Cleveland Avenue and it is the desire of the City to make parking spaces available for rent 
Monday- Friday: 7:00 a.m. to 5:00 p.m. on non-City holidays.  All other times the parking spaces 
would be open to the public.  
 
Project Scope Components: 
The City, through this RFP, desires to select a firm to advertise to interested parties that the 
spaces are available for daily rent, collect monthly fees, maintain all records of spaces rented 
(including name, address, phone, and email of persons renting spaces), maintain trash 
receptacles in at least two areas of the parking lot with trash removal at least once per day, and 
pick up garbage and other waste on parking lot surface at least daily.  The Proposer should 
include plans for regulating access to the Parking Lot, including, for example, installing and 
maintaining a Parking Gate Arm, hiring staff, etc. 
 
The City shall provide snow removal for the parking lot and sidewalks on the perimeter of the 
parking lots as needed according to City standards. 
 
Proposers should include any structures they intend to place on City property or staff they 
intend to hire to administer the parking services. 
 
Submittal Instructions and Conditions 
 
1. All prospective Proposers shall comply with the requirements, conditions, and specifications 

contained within this RFP. Failure to do so may result in rejection of the proposal.  
 
2. A representative of the proposing company who has contractual authority must sign the 

proposal. Only one proposal will be accepted from any one company serving as a prime 
Proposer. Sub-Proposers to the prime Proposer may be included in the proposal of more 
than one firm. 
 

3. All proposals must be complete, comprehensive, and professional, but it is not necessary to 
include expensive displays or excessive materials. 

 
4. All costs incurred to prepare and submit the proposal shall be the Proposer’s responsibility 

and will not be reimbursed by the City. 
 

5. Prospective Proposers shall submit an electronic copy in PDF which shall become the 
property of the City of Loveland. The City shall retain a minimum of one copy of the 
submittal for not less than seven (7) years.  

 
 

6. In the event that it becomes necessary to provide additional clarifying data or information, or 
to revise any part of this RFP, revisions/amendments and/or supplements will be posted at 
https://www.lovelandmuseumgallery.org/ and http://www.bidnetdirect.com/colorado. The 
schedule above lists the deadline for submission of questions and the expected date of 
responses from the City. It shall be the responsibility of the proposers to monitor 
http://www.bidnetdirect.com/colorado for any such postings.  
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7. Pursuant to the Colorado Open Records Act, C.R.S. §§ 24-72-201 et seq. (“Act”), all 
information contained in any bid or proposal is subject to public disclosure unless it meets 
one of the exceptions set forth in the Act. To avoid disclosure of trade secrets, privileged 
information, or confidential commercial, financial, geological, or geophysical data 
(“Confidential Information”), the Offeror must clearly mark all Confidential Information as 
such and provide a written, detailed justification with its proposal of the protected nature of 
the Confidential Information under Colorado law. The Bidder acknowledges that the City is 
bound by the terms of the Act, and understands that the City, in its sole discretion, will make 
a final determination regarding disclosures in compliance with the Act. By submitting an 
Offer, the Offeror agrees to hold the City harmless from any claim arising from the release of 
Confidential Information not clearly marked as such or lacking written, detailed justification 
supported by Colorado law. 

 
8. The name of each Proposer will be read at a public opening; the City will open and consider 

all proposals privately.  
 
9. The City shall select the proposal that is most advantageous to the City, as determined by 

the City in its sole discretion. The City reserves the right to reject any or all proposals and 
waive any informalities therein and to accept or reject any portion of the proposal if deemed 
to be in the best interest of the City to do so. 

 
10. The selected Proposer will be required to execute a license agreement with the City of 

Loveland as provided as an attachment to this RFP. If you cannot accept the contract 
language as is, please include within your proposal the items you cannot accept and the 
language you propose for substitution and the City will review for acceptability. All contracts 
will be on a unit price basis with a not-to-exceed total price.    

 
11. Proposed Proposers shall not contact anyone other Cindy Scymanski (contact information 

above) regarding the RFP during the solicitation and selection process. Proposers who 
communicate with other City staff members or elected officials regarding the RFP during the 
solicitation and selection shall automatically be disqualified from consideration.   

 
12. The City has no obligation to award to any Proposer. 

 
13. Each proposal shall stipulate that it is predicated upon the terms and conditions of this RFP 

and any supplements, addendums or revisions thereof.  
 

14. All proposals must be received at bids@cityofloveland.org before the date and time 
specified in the notice page above. The electronic date and time on the email will determine 
if the proposal was received before the prescribed time. Please put the name of the RFP in 
the subject line of the email and name the attached proposal: Name of RFP-company name. 
Any proposal arriving after the deadline will not be considered. Responsibility for timely 
submittal and routing of proposals prior to recording lies solely with the proposer. Please be 
aware that the City internal email server scans all emails with attachments and delays the 
receipt of those emails by up to 4 minutes so plan your time of submittal accordingly. 

 
Proposal Contents and Format 
 

The response to this RFP, for items described below, is limited to a maximum of 5 pages, 
excluding front and back covers, using no smaller than 10-point font. Each response should 
be complete yet concise and contain only the elements shown below. Please avoid 
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submittal of extraneous and unnecessary information. Proposals that exceed 5 pages will 
receive a reduced score. 

 
A. Cover Letter 

A one page cover letter shall be provided that expresses the firm’s interest to be 
considered for the project and identifies the firm’s primary contact person for the project. 
Please provide the name, telephone number, and email address of the primary contact 
person. The cover letter shall be signed by a person who has contractual authority with 
the firm, such as a principal, partner, senior manager, or officer of the firm.  

 
B. Relevant Project Experience 

Describe the firm’s experience and capabilities in providing similar services to those 
required. Be specific and identify projects, dates, and results. It will be to your benefit to 
provide your experience with recent projects, and to provide examples. 
 

C. Timeline of Activities 
Provide a project plan specifying timeline, activities, and project management strategies, 
including the City’s roles and resource requirements. 
 

D. Proposer References 
Proposers must include as a supplement to their proposal a list of references, including 
points of contact (name, address, email address, and telephone number), which can be 
used as references for work performed in the area of service required.  Selected 
organizations may be contacted to determine the quality of work performed and personnel 
assigned to the project. 

E. Revenue/Revenue Sharing 
• Proposer must describe how they will market, rent, and remit payment to the City for the 

spaces rented. The City desires to rent the parking lot to a firm on a yearly basis and 
payment would be made in advance or quarterly.  
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