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3
4 GUIDELINES FOR IMPLEMENTATION OF THE POLICY
5 ON SUSPECTED ABUSE OF CHILDREN ATTENDING
6 HILLSIDE CHRISTIAN CHURCH
7
8 PREFACE
9

10 All Church workers must conduct themselves with prudence and virtue, being aware of
11 our responsibility before God as ministers and as representatives of the Church, and being aware
12 of the sensitivity of our times to these questions.  The Policy on Suspected Abuse of Children
13 Attending Hillside Christian Church and these Guidelines are set forth for the guidance of all
14 staff, employees, and laity of the Church.
15
16 DEFINITIONS
17
18 For the purposes of these Guidelines for Implementation, the following definitions are
19 applicable:
20
21 1.  “Child” means any person under 18 years of age.
22
23 2.  “Physical, mental, or emotional abuse or neglect” means physical, mental, or emotional injury
24 to a child.
25
26 3.  “Sexual abuse” means any unlawful sexual act done to or with a child as set forth under
27 articles 35 and 36 of Chapter 21 of the Kansas Statutes Annotated.
28
29 4.  “Personnel” encompasses all personnel of Hillside Christian Church including ministers, staff,
30 administrators, teachers, directors, and lay volunteers.
31
32 DISTRIBUTION
33
34 A copy of Hillside Christian’s Policy on Suspected Abuse of Children as well as the
35 Guidelines for Implementation of the Policy shall be sent to:
36
37 a.  Ministers, administrators, and all of the employees of Hillside Christian Church;
38
39 b.  Every director, sponsor and volunteer of ministries and services of children and youth
40 ministries;
41
42 The Church Office is to distribute the Policy and Guidelines to all future personnel, paid or laity,
43 at the time they enter their positions.
44
45 Each person involved in work with children in the Church will, upon receiving a copy of
46 the Policy and the Guidelines, sign a receipt and return it to the person who distributed it.  A
47 copy of the Receipt shall be kept by the Church Office obtaining the Receipt.  The Receipt shall
48 read:
49
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1
2
3 RECEIPT
4
5 I hereby acknowledge that I received on                            (date) copies of Hillside
6 Christian Church’s “Policy On Suspected Abuse of Children Attending Hillside Christian
7 Church” and the “Guidelines For Implementation Of The Policy,” dated January 15, 2004, that I
8 understand their meaning, and that I agree to conduct myself in accordance with the Policy and
9 Guidelines.

10
11
12
13                                                            
14 Signature
15
16
17
18                                                                          
19 Print Name
20
21
22
23 REPORTING
24
25 1. Every incident or allegation of suspected child abuse by a Church worker 
26 (paid or volunteer), whether reportable to state officials or not, must be brought to the
27 immediate supervisor’s attention promptly (within 24 hours).  A written report shall
28 follow as soon as possible.  Upon receipt of the oral report, the immediate supervisor will
29 immediately notify the Senior Minister or the Chairperson of the Congregation.
30
31 2. All reportable incidences or allegations shall be handled by the Senior Minister, the
32 Chairperson of the Congregation, and/or Kansas Department of Social and Rehabilitation
33 Services in conjunction with state law.
34
35 3. The written report to the Church, Senior Minister and/or Chairperson of the Congregation
36 will contain the following:
37
38 a. the full name, position, address, and telephone number of the person making the
39 report.
40
41 b. the date of report.
42
43 c. the full name, position, address, and telephone number of the person suspected or
44 accused of misconduct. 
45
46 d. the full name, sex, age, address, and telephone number of the child who has been
47 or is suspected to be the victim of abuse, and the name, address and telephone
48 number of the parents or guardian of such victim.
49
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1 e. a description of the incident of abuse including date, time, and location.
2
3 f. the names, positions, addresses, and telephone numbers of all eyewitnesses or
4 others having information.
5
6 g. any additional information bearing on the incident that may be helpful to the
7 investigation.
8
9 4. The Senior Minister and/or Chairperson of the Board shall file appropriate reports

10 concerning allegations with the proper civil authorities.  These reports shall be done in
11 consultation with the congregation’s legal counsel.
12
13 5. Any questions about the Church Policy or the Implementation Guidelines should be
14 directed to the Senior Minister or the Chairperson of the Congregation.
15
16 EDUCATION
17
18 Education on the abuse of children and these Church policies and guidelines will be  conducted
19 from time to time.  Special programs will be designed for all personnel who work with or around
20 children.
21
22 RESPONSE TEAM
23
24 Upon report of alleged sexual child abuse, the Chairperson of the Board or the designee, will
25 appoint and activate a Pastoral Care Response Team.  This team will be an ad hoc group for each
26 report.  Its charge is to contact the family of the alleged victim promptly, and to let them know
27 directly the Church’s sincere pastoral concern.  Generally, the Response Team should consist of:
28
29 a. a minister who has a close relationship to the family of the child;
30 b. a woman;
31
32 The Response Team should make the deep Christian concern of the Church clear, and should
33 inform those involved that steps are being taken to investigate the report and to prevent any
34 further occurrences.
35
36 The Response Team should also reassure them that they are not being asked to give up legal
37 rights against anyone–the accused or the Church.  The family should be told clearly and
38 repeatedly that the Church will make a sincere effort to determine the truth and to deal
39 appropriately with the accused.
40
41 The Response Team, where appropriate, should offer the child and the family psychological
42 counseling, at Church expense, in addition to spiritual counseling.  The Response Team will
43 advise the Chairperson of the Congregation in writing of the family’s response to its actions and
44 offer of counseling.
45
46 MEDIA REPRESENTATIVE
47
48 The Senior Minister or designee will be the Church Media Representative.  The Media
49 Representative may advise members of the media of the substance of the policy, or of an
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1 incident, and of what is being done.  The rights of the accused must be respected and
2 identification left confidential.  The Church media Representative should inform media personnel
3 that the primary concern of the Church is a pastoral concern for all–victims and their families and
4 the accused–and that any incidental harm to the Church as an institution is of secondary
5 consideration.
6
7
8 CONFIDENTIALITY
9

10 To protect the reputation and good name of both accused and children, those who know of an
11 alleged incident or case of child abuse should disclose information only to those authorized to
12 receive such under Kansas law or under these Guidelines and the Church policy.  
13
14 There is always the possibility of false accusations or unsubstantiated claims.  It is important for
15 all Church personnel to know that civil law provides penalties for the crime of falsehood flowing
16 from false denunciation and calumny.
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